Executive Summary on Annual Ethics Training

Who must receive annual ethics training?

Everyone who files a financial disclosure form must also receive annual ethics training.  Many organizations require more than just their financial disclosure filers to receive annual ethics training.  I encourage that practice.  Ethics is just one of those topics we can't seem to teach enough.  We will report the number who are required to receive the training (the 450 filers) as well as the numbers who actually receive the training (all those extras you sent to the training for good measure) to our higher HQ.  

When must we have completed our training?

The annual ethics training requirement is a calendar year requirement.  This means you have until the end of 2002 for your employees to complete annual ethics training.  However, we've encountered some problems with getting reports in over the holidays so we're bumping that suspense up some this year.  We ask that you submit your annual ethics training report by 10 December.   The format for the report is on our web site under "Annual Ethics Training Report."

How do we get the training?

This year, training will be accomplished through the use of office personal computers and a web site.  We have approved the Annual Ethics Training used by the Air Force Material Command Law Office at Wright-Patterson Air Force Base, Ohio, and it will satisfy the annual ethics training requirements for all of our SF 278 and OGE 450 filers.  Please go to http://robins.jag.af.mil/ethics.htm#Annual Ethics Training to begin the training.

 Once we're done, how do we report it?

Once an employee completes the on-line training, a training certification will be sent to the Robins Air Force Base Legal Office.  The employee should report the completion up the chain until it reaches the person in your organization who consolidates the annual ethics training report for your organization.   Your ethics training point of contact will then complete your organization's training report in accordance with the guidance on the Robins Air Force Base web site titled "Annual Ethics Training Report" and then forward it to the Legal Office either by mail to WR-ALC/JAC or e-mail to jaethic@robins.af.mil .  Please submit your training point of contact’s name, e-mail, phone number and fax number to jaethic@robins.af.mil .

What if I still have questions?

In the event you have questions please call Mr. Mike Shutter, 926-3961, extension 122, Ms. Becky Moody, 926-3961, extension 163, Ms. Debby Stone, 926-3961, extension 127, or Mr. Bill Hill, 926-3961, extension 123. 

