Executive Summary on the OGE 450

What is the OGE 450?  

Stated simply, it's an Office of Government Ethics (OGE) 's form certain government employees and military members must complete to reveal the employees' or members' financial holdings.   Everything an employee puts on this form is confidential.  No amounts have to be disclosed.  The purpose of the form is to ensure that those of us who can impact the financial interests of an off base entity aren't mistakenly running afoul of conflict of interest laws and regulations.    

Who must file the form?

Certain people within your organization are required by law to file a financial disclosure form.  The web site has a place to click that is titled "Who has to file?"  I recommend that once you jump into the web site, you click on that and get the details on who should file.  Suffice it to say that we have about 500 filers on Robins AFB and most of the filers have some level of decision-making authority that can affect the financial interests of off base entities.  The Director of each organization decides "who has to file" in that organization.  Of course, the civil law attorneys at the base legal office are ready and willing to assist management in that determination.

Where do I begin on determining who should be filing? 

Your organization probably already has a person or persons who oversee the filings within your organization and that person(s) should have a list of who filed last year.    If such a person does not exist within your organization, please appoint someone. Lori Fox at the base legal office has a listing of who filed last year.  She may be reached at 926-3961, extension 109.  Civilian personnel and military personnel offices are required to maintain a list of OGE 450 filers.  Ms. Fox contacts them each year for their listings of personnel required to file.  

Remember, however, this list is only as up-to-date as the information your organization submits.  You will still need to review the legal requirement of who has to file on the Internet and determine who in your organization is required to file.

Once I've determined who within my organization must file where do those people who must complete the forms get the forms?

OGE Form 450 can be downloaded from our web site at, http://robins.jag.af.mil/ethics.htm#0GE450 .  The employee should fill out the form, sign it, and then send it to his/her supervisor for review and signature.  The form should then be forwarded to the legal office.  The legal office must receive signed originals in paper form.  In other words, you will not be able to electronically sign and send in the form.  The form must be printed, signed by the employee and supervisor, and then mailed or delivered to WR-ALC/JAC.

When are the forms due in to the legal office?

 Please remember that all OGE 450's must be received in the legal office by 31 October.  Just like everything else in the federal government, the disclosure form is a fiscal year report--it covers from October 1 to September 30th.  This means you should not date any disclosure form before 30 September and the forms are due 31 October.  

To whom and when do we submit our OGE Form 450 annual report? 

Your organization's consolidated financial disclosure filing report is due 10 November.  The format for this report is on the web site under "OGE Form 450 Annual Report."  Send the report via e-mail to jaethic@robins.af.mil. or through distribution to WR-ALC/JAC, ATTN:  Debby Stone.

Anything else I need to know about the OGE Form 450?

Other helpful information you will find on our Web Site includes helpful filing tips for filing the OGE 450 correctly and where the forms go once they are filed.  In 2002, DoD employees may file an OGE Optional Form 450-A in lieu of the OGE Form 450.  This is a one-page certification that the filer’s duties and financial interests have not changed since the filer last filed a financial disclosure report.  DoD filers who choose to file the OGE Form 450-A must also attach a copy of the filer’s last OGE Form 450 to the certification before giving it to the supervisor for review.  

What if I still have questions?

In the event you have questions please call Mr. Mike Shutter, 926-3961, extension 122, Ms. Becky Moody, 926-3961, extension 163, Ms. Debby Stone, 926-3961, extension 127, or Mr. Bill Hill, 926-3961, extension 123. 

